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Dear Hiring Manager,

I am writing to express my interest in the Commercial Property 
Manager position at Heritage Property. With my extensive 
experience in property management and my passion for 
delivering exceptional results, I believe I would be a valuable 
addition to your team.

In my current role as a Commercial Property Manager at Summit 
Residential Services, I have successfully managed a portfolio of 
properties, including office buildings, retail spaces, and industrial 
complexes. I have been responsible for all aspects of property 
management, from leasing and tenant relations to budgeting and 
maintenance. 

One of my biggest achievements as a Commercial Property 
Manager was negotiating a major lease renewal with a 
high-profile tenant, resulting in an annual rent increase of 
$500,000. I also implemented cost-saving measures that led to 
a 10% reduction in operating expenses for the properties under 
my management. 

My excellent communication and interpersonal skills have 
allowed me to build strong relationships with tenants, 
contractors, and other stakeholders. Additionally, I am proficient 
in property management software such as Yardi and AppFolio.

I am excited about the opportunity to bring my skills and 
experience to Heritage Property. I am confident that my proven 
track record of success and dedication to delivering exceptional 
service make me an ideal candidate for this role.

Thank you for considering my application. I look forward to the 
opportunity to discuss how I can contribute to the success of 
Heritage Property.

Sincerely,

Michael J. Chandler
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