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FROM

Douglas B. Cole
Construction Project Manager

TO

John B. Chamberlin
Trackfolio

DETAILS

(365) 452 145 21 45

douglascole@email.com

2333 Bates Brothers Road 
Columbus, OH 43201

Dear Hiring Manager,

I am writing to express my interest in the Construction Project 
Manager position at Trackfolio. With over 8 years of experience in 
the construction industry and a proven track record of successful 
project management, I am confident that my skills and expertise 
align perfectly with the requirements for this role.

In my previous role as a Construction Project Manager at ProJex, 
I successfully managed multiple projects from conception to 
completion within strict timelines and budgets. My ability to 
effectively communicate with stakeholders, negotiate contracts, 
and manage subcontractors resulted in significant cost savings 
and timely completion of projects.

One of my biggest achievements was overseeing a high-profile 
commercial project worth $10 million. Despite facing numerous 
challenges, I was able to deliver the project on time and within 
budget, resulting in a 15% increase in profits for the company. 

My best qualities include excellent time management skills, 
adaptability, and the ability to work under pressure. These 
qualities have enabled me to handle complex projects efficiently 
and maintain a high level of productivity even in challenging 
situations.

Moreover, my expertise in project planning, risk management, 
and quality control have contributed significantly to the success 
of past projects. With a keen eye for detail and a passion for 
delivering quality work, I am confident that I can help Trackfolio 
achieve its project goals while maintaining the highest standards 
of quality.

I am eager to bring my skills and experience to Trackfolio and 
contribute to its growth and success. Thank you for considering 
my application. I look forward to discussing this opportunity 
further.

Sincerely,

Douglas B. Cole
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