
Jose Hensley

Technical Writer

Dear Ms. Hardee,

I am writing to express my interest in the Technical Writer position 

at J. K. Gill. With over five years of experience in technical writing, I 

am confident that I possess the necessary skills and qualifications 

to excel in this role.

In my current position, I have been responsible for creating user 

manuals, technical specifications, and product documentation for 

various software applications. Through this experience, I have 

honed my ability to translate complex technical concepts into 

easily understandable language for users of all levels. 

One of my biggest achievements was streamlining the 

documentation process at Glicks Furniture, resulting in a 20% 

increase in productivity. I achieved this by implementing a 

new documentation management system and establishing clear 

communication channels with the development team.

I am proficient in using tools such as Microsoft Office, Adobe 

Creative Suite, and MadCap Flare. My background in graphic 

design has also given me an eye for visual aesthetics, allowing me 

to create visually appealing and user-friendly documents.

Moreover, I am a quick learner and thrive in fast-paced 

environments. My strong communication skills and ability to work 

collaboratively make me an ideal candidate for this role.

I am excited about the opportunity to bring my expertise to the 

team at J.K. Gill and contribute to its success. Thank you for 

considering my application. I look forward to discussing how my 

skills and experience can benefit your company further.

Sincerely,

Jose Hensley

To

Jeanne Hardee

J. K. Gill

From

Jose Hensley

Technical Writer

Details

Phone:

+1 234 567 89 10

Address:

Philadelphia, PA

Email:

josehensley@gmail.com

mailto:josehensley@gmail.com

