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To Nancy Berman

CorPro Manufacturing

Dear Hiring Manager,

| am excited to apply for the Janitor position at CorPro Manufacturing. With [number] years of experience in
janitorial work, | am confident that | have the necessary skills and qualifications to excel in this role.

In my previous role, | was responsible for maintaining the cleanliness and organization of the entire facility.
This included tasks such as mopping, dusting, vacuuming, and restocking supplies. | also assisted with minor
maintenance tasks and ensured compliance with all safety and sanitation protocols.

One of my biggest achievements in this role was implementing a new cleaning schedule that significantly
reduced downtime and increased efficiency. This not only saved the company time and money, but also
received positive feedback from both management and employees.

My best qualities include attention to detail, time management, and a strong work ethic. | take pride in my
work and always strive for excellence. Additionally, my excellent communication skills allow me to effectively
coordinate with other team members to ensure a clean and safe working environment.

| possess a wide range of skills that make me a great fit for this position. These include knowledge of various
cleaning techniques, familiarity with cleaning equipment and chemicals, and the ability to follow instructions
accurately.

| am eager to bring my experience, achievements, qualities, and skills to CorPro Manufacturing as your new
Janitor. | am confident that | would make a valuable contribution to your team and help maintain the high

standards of cleanliness that your company is known for.

Thank you for considering my application. | look forward to discussing my qualifications further in an
interview.

Sincerely,

Patricia Tipps
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