
JOHNATHAN MARTINEZ
Junior Accountant

(312) 555-0182 john.martinez@email.com

To Martha Morales
RSM US LLP

Dear Hiring Manager,

I am writing to express my interest in the Junior Accountant position at RSM US LLP. With a strong 

background in finance and accounting, I am confident that I possess the necessary skills and experience 

to excel in this role.

As a recent graduate with a Bachelor's degree in Accounting, I have gained a solid foundation in financial 

analysis, budgeting, and auditing. During my internship, I was responsible for managing accounts payable 

and receivable, reconciling bank statements, and preparing monthly financial reports. This experience has 

not only enhanced my technical skills but also instilled in me the importance of attention to detail and 

accuracy.

One of my biggest achievements was streamlining the company's accounting process by implementing 

new software that automated manual tasks. This resulted in a 20% increase in efficiency and eliminated 

errors. Additionally, I was recognized for identifying discrepancies in vendor invoices, saving the company 

over $10,000 annually.

My best qualities include being highly organized, detail-oriented, and able to work under pressure. In my 

previous roles, I have consistently met tight deadlines while maintaining a high level of accuracy. I am also 

a quick learner, always eager to take on new challenges and expand my knowledge.

I am excited about the opportunity to join RSM US LLP and contribute to its success. Your company's 

reputation for providing exceptional client service aligns with my own values of integrity and professiona-

lism. I am confident that my skills and experiences make me an ideal candidate for this role.

Thank you for considering my application. I look forward to the opportunity to discuss how I can contribute 

to your team further.

Sincerely,

Johnathan Martinez
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